IN THE CIRCUIT COURT, SIXTH JUDICIAL CIRCUIT,

IN AND FOR PINELLAS COUNTY, FLORIDA

PROBATE DIVISION

GUARDIANSHIP AUDIT FOR DISCHARGE

Guardianship of:                              FORMTEXT 

     
   
UCN: 
                                                                                
REF #:  


     
-GD- FORMTEXT 

     
- 

Type of Discharge:                  

For all petitions filed due to ward turning 18 years of age; terminated voluntary guardianships; restoration; death of ward; guardian unable to locate ward or ward’s assets exhausted, GD of prop of non resident ward:

	DOES THE PETITION FOR DISCHARGE:

	State the reason for termination?
	 FORMDROPDOWN 


	State that the guardian has fully administered the guardianship?
	 FORMDROPDOWN 


	Include the statement of the amount of unpaid or anticipated costs and fees to be paid to the attorney, 

guardian, accountant or any other agents employed by the guardian?  FORMDROPDOWN 

List the payee(s) and the amount(s) or list none                

	Is a statement regarding costs/fees as listed above included in the final accounting?
	 FORMDROPDOWN 


	Signature of guardian(s) 5.610(f)
	 FORMDROPDOWN 


	Clerk’s notes:      
	


	NOTICE  (Formal Notice is not required. However, the attorney may choose formal notice, requiring notice by certified mail.)

	  Is Notice filed?   

  What type of notice?     FORMDROPDOWN 

	 FORMDROPDOWN 


	  Does the Notice include the language of Rule 5.680(d)(1  FORMDROPDOWN 
  (2)   FORMDROPDOWN 
  (3)  FORMDROPDOWN 

	

	  Notice expires on      
	

	  If formal notice was given, has proof of service been filed (green cards)?
	 FORMDROPDOWN 


	Clerk’s Notes:       
	


	SERVICE ON INTERESTED PERSONS:  The interested person(s) must receive a copy of the petition for discharge AND the final accounting by certificate of service or certified mail

	Ward, if restored, 18 years of age, limited guardianship
	 FORMDROPDOWN 


	Successor Guardian(s) Name(s)      
	 FORMDROPDOWN 


	Personal Representative: Name      
	 FORMDROPDOWN 


	Veteran’s Administration if ward received more than $90.00/ month from VA (if ward only receives widow’s benefits, VA is not an interested person)
	 FORMDROPDOWN 


	Trustee(s)
	 FORMDROPDOWN 


	Parents of Minor Ward, if they are not the gd(s) – If ward is 18, no service on parents 
	 FORMDROPDOWN 


	Ward’s spouse or representative
	 FORMDROPDOWN 


	Any person who filed a request for notice and pleadings
	 FORMDROPDOWN 


	If the Guardian of the Property is the PR of the estate, or If the Guardians’ attorney is the PR of the estate, review the petition for administration for beneficiaries.(review estate file)

If yes, list the beneficiaries:      
	 FORMDROPDOWN 



	Other:       
	

	Did all interested person(s) receive a copy of the Petition for Discharge?

Did all interested person(s) receive a copy of the Final Accounting?
	 FORMDROPDOWN 

 FORMDROPDOWN 


	Clerk’s Notes:      
	


	NOTICE & OBJECTIONS: 

	· If the due date for objections has not expired – do not forward the proposed order of discharge to the Court.

·  If the due date for objections has expired, and no discrepancies noted – forward proposed   

       order to GMK

	Date of Notice:      
	

	Due date for objections:       (35 days from notice date) 
	

	Are any objections filed?

If yes, answer the following questions:  Does the objection state:
	 FORMDROPDOWN 


	The items to which the objection is directed?
	 FORMDROPDOWN 


	The grounds for the objection?
	 FORMDROPDOWN 


	Is there a certificate of service showing the objection was sent to the guardians and/or guardian’s attorney?

Date of Certificate of Service      
	 FORMDROPDOWN 


	Is there a notice (COS) of hearing for the objection? 

If yes, was the notice of hearing sent to the guardian and/or guardian’s attorney and all interested persons? 

If no, list the persons who did not receive notice:      
	 FORMDROPDOWN 

 FORMDROPDOWN 


	Is the certificate of service of the hearing date more than 90 days after the file date of the objection?

Forward court file to the general magistrate’s office
	 FORMDROPDOWN 


	Clerk’s Notes:      
	


	WAIVERS

	Is a waiver filed?

By whom?      
	 FORMDROPDOWN 


	The waiver applies to:

 FORMCHECKBOX 
 Petition for Discharge

 FORMCHECKBOX 
 Final Accounting

 FORMCHECKBOX 
 Time for filing objections

 FORMCHECKBOX 
 Service of the Petition of Discharge

 FORMCHECKBOX 
 Service of the notice of Petition for Discharge

 FORMCHECKBOX 
      
If waivers are filed by all interested persons and no other discrepancies are noted – forward proposed order to the Judge.  
	

	Clerk’s Notes:      
	


	BCC/SOF FEES

Are BCC/SOF fees owed:                  

Are the Clerks’ Filing fees owed? 

If yes and the ward has assets, prepare an order to file requesting proof of payment
	 FORMDROPDOWN 

 FORMDROPDOWN 


	Clerk’s Notes:      
	

	
	

	DEATH OF WARD
	

	Death Certificate filed? If no, check estate file for copy.                

Did the ward die before the guardian took possession of the assets?     
	 FORMDROPDOWN 

 FORMDROPDOWN 


	Petition for Formal Administration filed? 

If yes, the case number is        FORMDROPDOWN 
       

If no and there are assets remaining, is there an Order:

Authorizing attorney/guardian fees that are equal to or in excess of total remaining assets?
	 FORMDROPDOWN 

 FORMDROPDOWN 


	For deposit of unclaimed funds and proof of deposit?
	 FORMDROPDOWN 


	Summary Administration?
	 FORMDROPDOWN 


	Disposition without Administration?
	 FORMDROPDOWN 


	Authorizing Distribution?
	 FORMDROPDOWN 


	Assets held jointly?
	 FORMDROPDOWN 


	Clerk’s Notes:      
	

	MINOR TURNS 18 YEARS OF AGE:
	

	Did the guardian file a petition for order authorizing distribution?
	 FORMDROPDOWN 


	If the Order is signed, date the proposed order and receipt to be filed (35 days from date of order of distribution)?
	 FORMDROPDOWN 


	Receipt of assets signed by the ward?
	 FORMDROPDOWN 


	Clerk’s Notes:      
	

	
	

	MINOR WARD’S ASSETS BELOW 15 K &  WARD LESS THAN 18 YEARS OF AGE
	

	Has the guardian failed to file any required initial or annual accountings?
	 FORMDROPDOWN 


	Has an order to file or order to show cause been issued for the guardian?
	 FORMDROPDOWN 


	Has the guardian withdrawn funds without prior court approval?
	 FORMDROPDOWN 


	Are the funds held in a restricted account?
	 FORMDROPDOWN 


	Clerk’s Notes:      
	


	FORMER GUARDIAN
	

	Have Successor Orders & Letters been issued?

If no, prepare a status report and forward to GM’s office.

If yes, review petition for discharge and audit the final accounting.
	 FORMDROPDOWN 


	Did the successor gd file an inventory? If Inventory is not filed & due, prepare order to file for the successor gd.  If the inventory is not due, tick the file for the 5 days after the due date of inventory. 
	 FORMDROPDOWN 


	Is there a discrepancy between the asset value the guardian lists on the final accounting to be transferred & the asset value listed on the inventory?
	 FORMDROPDOWN 


	Clerk’s Notes:      
	

	
	

	EXHAUSTION OF ASSETS Forward to GM’s office B4 review, petition to waive accountings rather than petition for discharge may be appropriate
	

	Acknowledgement of Representative Payee
	 FORMDROPDOWN 


	Proposed Amended Order & Letters of Person Only


	 FORMDROPDOWN 


	Clerk’s Notes:      
	

	
	

	TERMINIATION OF VOLUNTARY GUARDIANSHIP OR

WARD RIGHT TO MANAGE PROPERTY RESTORED

	Notice of Termination filed on       by the ward.
	

	Did the ward file a waiver of petition for discharge and final accounting?

If no, audit final accounting.
	 FORMDROPDOWN 


	Clerk’s Notes:      
	

	
	

	CHANGE OF DOMICILE OF RESIDENT WARD (Rule 5.670)
	

	Does the Petition for Discharge state:
	

	That the ward’s domicile has changed and lists the city and state?
	 FORMDROPDOWN 


	 A foreign guardian has been appointed?
	 FORMDROPDOWN 


	The foreign guardian has qualified & posted a bond in the amount required by foreign guardian?
	 FORMDROPDOWN 


	That the Florida Guardian has fully administered the Florida guardianship?
	 FORMDROPDOWN 


	The amount of unpaid or anticipated costs and fees to be paid to the attorney, guardian, accountant or any other agents employed by the guardian, or is it listed on the final accounting?  FORMDROPDOWN 
      
(list the payee & amount or list none)       
	 FORMDROPDOWN 



	Proof of Publication of notice of discharge of Guardian of the Property?

If yes, does it list the date
	 FORMDROPDOWN 


	Clerk’s Notes:      
	

	
	

	MISSING WARD
	

	The ward has been missing since      
Did guardian file a diligent search affidavit?
	 FORMDROPDOWN 


	Notice to Ward’s next of kin?
	 FORMDROPDOWN 


	If assets remaining, is there an order to deposit funds in court registry?
	 FORMDROPDOWN 


	Is there proof of deposit?
	 FORMDROPDOWN 


	Clerk’s Notes:      
	

	RESIDENT GUARDIAN OF PROPERTY OF NONRESIDENT WARD 744.308 – Same requirements as guardian of property of resident.
	

	
	

	
	

	Clerk’s Notes:      
	


	FINAL ACCOUNTING 

(Trust accounting not required for successor appointments if the trustee remains the same)
	

	The total amount disbursed to attorney’s trust accounting for pending Attorney & Guardian fees is 

Have the fees been approved by court order? 

If no, forward petition for fees to GM for review 

If yes, is there a balance remaining in the attorney’s trust account to be distributed to the estate or person(s) entitled to ward remaining assets? 

If yes, what is the amount?  $          and list as discrepancy. 
	$     
  FORMDROPDOWN 

  FORMDROPDOWN 

 

	Has the final accounting been filed? If no & not waived, prepare an order to file
	  FORMDROPDOWN 


	Does the final accounting list the amounts reserved for unpaid & anticipated disbursements, costs and fee?
	 FORMDROPDOWN 


	Does the final accounting list the assets to be turned over to the person entitled?
	  FORMDROPDOWN 


	Person(s) receiving asset are:  FORMDROPDOWN 

	 

	Clerk’s Notes:      
	


	PROPOSED ORDER OF DISCHARGE  
	

	* Do not forward the proposed order of discharge to the Court until the following are reviewed:
	

	Have all filed objections been withdrawn by a notice of withdrawal filed by the party filing the objection?
	 FORMDROPDOWN 


	 FORMCHECKBOX 
  Abandoned – the party filing the objection failed to set the matter for hearing within 90 days of objection file date

 FORMCHECKBOX 
 Judicially resolved – an order was entered       the objection.
	

	Has the person entitled to the assets filed a receipt of assets OR estate inventory filed?
	 FORMDROPDOWN 


	Is there a discrepancy between the asset value that the guardian lists to be transferred & the asset value listed on the receipt?
	 FORMDROPDOWN 


	If yes – list the discrepancy      
	

	
	

	If any of the above is not filed, prepare an Order to File and forward to GM
	

	
	

	Clerk’s Notes:      
	


	Review of Petition date:   

	CLAC/     

	Sent to GMK:      
 FORMCHECKBOX 
 Order to File 

 FORMCHECKBOX 
 Order of Discharge

 FORMCHECKBOX 
 Order of Distribution

	
	
	

	Audit of Final Accounting      
	CLAC/     
	PDIS tick to:      

	
	
	

	Final Review Date:                
	CLAC/     
	Ticks removed/Updated:      


	REVIEW BY KRS ON 04/10/2007 and the following was recommended:
·  FORMDROPDOWN 
 sent to Judge on 04/10/2007       
· Clerk – Status Check on       for      
· Clerk -  Hold proposed Order of Discharge until      , check docket for objection; if no objection,  

· forward order to Judge

· Other      
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